 SUNY Ulster
Ulster County Community College
Stone Ridge, NY 

Course Withdrawal Form 
Collegian Program - ONLY 

	Instructions:
1. List course(s) from which you wish to withdraw
2. Record reason for withdrawal
3. Obtain instructor’s signature
4. Fax, mail, or email to any of the below…



	SUNY Ulster – Registrar’s Office
491 Cottekill Road
Stone Ridge, NY 12484

	[bookmark: _GoBack]Cornelia Denvir, Associate Dean
denvirc@sunylster.edu




Student’s Name: ___________________________________________________ 
Student’s ID# or SS#: _______________________________________________ 
Student’s Address: _________________________________________________ 
City: ________________________  State: __________  Zip: __________ 
Student’s Phone #: (____) _______ - ______________ 
High School: _________________________ Date of Withdrawal:_____________________

Course(s) Withdrawing From:
	CRN# Course Code
	Course Number and Section
	Course Title

	Sample: 80001
	Sample: MAT 115-73
	Sample: College Algebra and Trig

	
	
	

	
	
	

	
	
	



Reason for Withdrawal:  ____________________________________________
__________________________________________________________________
Note Special Circumstance___________________________________________________ 

Student’s signature: ________________________________________________ 
Instructors Signature: ______________________________________________ 
Date: _________________________	
Withdrawal Policy – VERY IMPORTANT

Upon registration, a SUNY Ulster transcript begins and SUNY Ulster policies, procedures and deadlines must be followed.  Students cannot drop the course but can withdraw by the stated deadline, which will result in a “W” on their transcript.
	Course withdrawal must be done by completing a SUNY Ulster withdrawal form located in the guidance office or by contacting the SUNY Ulster Collegian Coordinator. Withdrawals past the deadline will result in an “F” on the SUNY Ulster transcript.

Special Collegian Circumstance: Withdrawals past Collegian withdrawal deadlines may be granted for the following reasons:


 Policy I: Students who present evidence* of a medical issue(s) that makes continued enrollment in a course or courses problematic may request a late withdrawal.

 
Policy II: Students who present evidence of extraordinary life circumstances** that make continued enrollment problematic may request a late withdrawal. The circumstances that prompt the need to withdraw must be occurring contemporaneously with the request. 

Policy III:  If the registration was made in error, and the high school failed to notify the student or SUNY Ulster of this error, the student may appeal for a late withdrawal. This appeal must be substantiated by statements made by the instructor and principal and will be taken up for review by the SUNY Ulster Registrar and V.P of Academic Affairs. 


 *Acceptable medical evidence will include an original, signed affidavit from a physician, therapist or an equivalent healthcare provider on letterhead indicating that the student is unable to continue enrollment, or to continue enrollment in specific classes. If the affidavit does not specify courses in which the student may remain enrolled, the student will be withdrawn from all courses. 

**Acceptable evidence of Extenuating Circumstances may include the death notice or obituary of a relative or significant other, an affidavit from a healthcare provider indicating the student is critical to the care or well-being of another individual, evidence of arrest or incarceration, or evidence of eviction or homelessness.
